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1. Basic Principles 
 

1.1. The Academy will comply with all relevant provisions of the statutory codes of 
practice (the School Admissions Code of Practice and the School Admissions 
Appeals Code of Practice) as they apply at any given time to maintained schools 
and with the law on admissions as it applies to maintained schools.  Reference in 
the codes to admission authorities shall be deemed to be reference to the Local 
Governing Body of the Academy (The latter is a sub-committee of the Creative 
Education Trust (CET) Board and is the local presence of the Board with 
representatives from the school community, the local community and regional 
businesses and organisations).  In particular, the Academy will take part in any Co-
ordinated Admissions System operated by the LA. 

 
1.2. The Academy will admit children with a Statement of Special Educational Need 

(SEN)/Education Health and Care Plan (EHCP) where the Academy is named in 
the Statement/Plan, without reference to oversubscription criteria outlined below, 
and this will reduce the number of places available. 

 
2. Admission Arrangements 

 
 The admission arrangements for the Academy for the academic year 2025/26 are as 
follows: 

 
2.1 The Academy has a Published Admission Number (PAN) of 230 pupils.  The 

Academy will admit the admission number of students in the relevant age group 
each year if sufficient applications are received. 
 

2.2 In the event of oversubscription, where there are more applications than there are 
places available, the following priorities will be used, in order, to allocate places: 

 
2.2.1 Looked after children, or a child who was previously looked after but 

immediately after being looked after became subject to an adoption order, 
residence, or special guardianship order.  A looked after child is a child 
who is (a) in the care of a Local Authority, or (b) being provided with 
accommodation by a Local Authority in the exercise of their social services 
functions. 

 
2.2.2 Up to 10% of pupils on the basis of aptitude in Modern Foreign 

Languages.  Parents who wish to apply for their child to be considered for 
aptitude in Modern Foreign Languages (up to 10% of intake) must 
complete a Supplementary Information Form available from the school’s 
website and from the school from 10th September of the year prior to 
transfer. (The school will set a test for these pupils and will make every 
reasonable effort to inform parents of the outcome before 31st October, 
prior to parents’ submission of the Common Application Form to the Local 
Authority). 

 
2.2.3 Siblings of pupils in attendance at the Academy in Year 7 to Year 11 at the 

date of admission. These include brothers and sisters, half brothers and 
sisters and stepbrothers and sisters who share the same home.  These 
also include adopted and foster brothers and sisters who share the same 
home. 
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2.2.4 Children for whom Lynn Grove Academy is the only school that is 
appropriate for the child to attend because of the child’s medical needs, or 
because of a serious and ongoing medical condition of one or both of their 
parents which would prevent the parents being able to make arrangements 
to take their child to and from any other school, will be allocated places 
under this priority. 
 
Applications under this priority must be accompanied by a supplementary 
information form (i.e. Priority 2 Form), Part A of which must be completed 
by the parents before being provided to the child or parent’s GP or hospital 
consultant who must then complete Part B, sign, stamp and date the form. 
The GP or hospital consultant must expressly confirm not only the nature 
of the medical condition of the child or parent, but also the reason why it is 
appropriate for the child to attend the Academy, why no other school is 
suitable, and the medical reasons why this is the case. 
 
The completed, signed, and stamped Priority 2 Form must be provided 
with the Common Application Form.  An application under this priority will 
not be considered in cases where the completed, signed, and stamped 
Priority 2 Form is received after the Common Application Form has been 
submitted. 
 
A decision on whether to admit a child under this priority will be made by 
the Admissions Panel of Lynn Grove Academy, who will take care to apply 
a consistent approach to all such applications received. 
 
Where the application is successful under this priority, places under this 
priority will be allocated according to proximity of the child’s main home 
address to the academy, with those living closest to the academy receiving 
higher priority. 
 
Where an application is not successful under this priority, the application 
will be placed into the next highest priority into which it falls below and will 
be considered along with all of the other applications falling within that 
priority. 

 
2.2.5 Pupils in the transfer age group at Woodlands, Wroughton, Hillside, 

Moorlands and Homefield Primary schools. 
 

2.2.6 Pupils living within the catchment area of Hopton, Browston, Belton, 
Fritton, Burgh Castle, Bradwell, Gorleston, St Olaves and Great Yarmouth. 

 
2.2.7 Pupils living outside of the catchment area. 

 
2.3 If priorities have to be decided within any of these categories, children will be 

placed in order of priority using distance from their home to the main entrance of 
the Academy as measured by straight line.  Any reasons put forward by parents in 
support of their preference will also be considered.  These reasons should be 
supported with evidence wherever possible.  If the reasons concern the child’s 
health or social wellbeing, the evidence should be provided by a medical 
practitioner or other social care professional.  If it is considered that the reasons are 
sufficiently strong, the child will be placed on the school list above those whose 
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position is based upon the distance criterion. 
 
2.4 For admission purposes, an older brother or sister is defined as a child who lives at 

the same address and who is the brother/sister, half-brother/sister (i.e., share one 
common parent), or step brother/sister (i.e. related by parent’s marriage) of the 
child for whom the place is being requested.  It also includes any other child living 
at the same residence under the terms of a Residence Order. 
 

2.5 The applicant’s home address is the child’s along with their parent’s main and 
genuine place of residence at the time of the allocation of places.  This will usually 
be the address at which Child Benefit is claimed or if there is no entitlement to Child 
Benefit, then the address at which the child is registered with their GP will be used.   
Where a child lives for part of the week with each parent separately, their main 
home address will be deemed to be the address at which the child lives for 51% or 
more of their time from Monday to Friday during school term times.  Where there is 
a dispute over which address is the child’s main home address, the address at 
which Child Benefit is claimed or if there is no entitlement to Child Benefit, then the 
address at which the child is registered with their GP will be deemed to be their 
main home address. 

 
2.6 There is no charge or cost related to the admission of a child to the Academy. 
 
2.7 There is no statutory barrier to children being admitted to the Academy outside their 

normal age group, but parents do not have the right to insist that their child is 
admitted to a particular age group. 

 
2.8 Following the offer of a place at the Academy parents/carers will be asked to 

provide evidence of their child’s identification and main residence should it be 
subsequently found that the offer was obtained through a fraudulent or intentionally 
misleading application, the place will be withdrawn. The forms of identification may 
include: 

 
a) Birth certificate - preferably a full certificate 
b) NHS registration 
c) Council tax bill 
d) Two current (i.e., less than six months old) utility bills 
e) Passport 

 

4. Distance from the Academy 
 
Distance will be measured in a straight line from the centre of the child’s main home 
address to Lynn Grove Academy’s main entrance using an Ordnance Survey Map.  
 

5. Tie Breaker 
 
As stated above, places will be allocated within each priority according to the proximity 
of the child’s main home address to the Academy.  Where distance from the Academy 
is equal for two or more applications, such as in the case of children living in the same 
block of flats, places will be allocated by independently verified random allocation. 
 

6. Twins and Children from Multiple Births 
 
Where a child who is a twin or a child from a multiple birth has achieved a place in the 
usual way, but there are no places remaining to admit their twin or siblings from a 
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multiple birth, the Academy will admit the twin or siblings from a multiple birth over and 
above the Academy’s Published Admission Number (PAN).  In those cases, those 
additional children admitted over the PAN will be admitted as “excepted pupils” and will 
not count towards the statutory maximum class size.   
 

7. Children of UK Service Personnel and other Crown Servants 
 
The academy will treat an application for admission of a child from a UK armed forces 
family with a confirmed posting to the Academy’s area, or from a crown servant family 
returning from overseas to live in the Academy’s area, as if they live in the area of the 
Academy even if a residential address has not been identified at the date of the 
application.     
 
The application must be supported by a letter from the relevant government department 
(for example, the Ministry of Defence, the Foreign and Commonwealth Office or 
Government Communications Headquarters) indicating the likely address of the unit or 
quarters, for the purpose of applying the Academy’s oversubscription criteria. 
 

8. Waiting Lists 
 
In the case of the Academy, after 230 applicants have been offered a place for 
admission; others will be offered a place on a waiting list ranked in order of over 
subscription.  The list will be maintained until the end of the first term of the academic 
year.  Places for admission which are declined or otherwise become vacant will be 
offered to the others on the waiting list.  Inclusion on the Academy’s waiting list does 
not mean a place will eventually become available at the school.  A child’s position on a 
waiting list is not fixed and is subject to change during the year i.e., they can go up or 
down the list since each added child will require the list to be ranked again in line with 
the oversubscription criteria listed above. 
 

9. Appeals  
 
Where a child is not successful in achieving an offer of a place, the child’s parents will 
be told the reason why admission was refused and that they are entitled to appeal to an 
independent Admission Appeal Panel within a specified amount of time under the 
provisions of the School Standards and Framework Act 1998.  The Academy will 
provide information to parents about the appeals process and provide the parents with 
a named contact who can answer any enquiries they may have about the appeals 
process.  Parents lodging an appeal must set out the grounds of the appeal in writing.     
 
The Admission Appeal Panel will be independent of the Academy.  The Academy will 
appoint an Independent Appeals Service to deal with the administrative side of 
arranging admission appeal hearings for the Academy.    
 
Parents do not have the right to a second appeal in respect of the same school for the 
same academic year unless, in exceptional circumstances, the Academy has accepted 
a second application from the appellant because of a significant and material change in 
the circumstances of the parent, child or school but still refused admission. 
 
The determination of the Admission Appeal Panel will be made in accordance with the 
Schools Admission Appeals Code 2012 and will be binding on all parties.   
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Selected Places at Lynn Grove 
 
We are able to select up to 10% of our pupils on the basis of aptitude for Modern Foreign 
Languages. 
 
What exactly is Modern Foreign Languages? 
At Lynn Grove Academy pupils study French or Spanish with an option of Mandarin for 
pupils showing aptitude in Languages.  We have developed the curriculum to help pupils 
achieve a level of fluency in their second language where they can listen, speak, write, and 
read, can express thoughts, understand emotions, and transfer knowledge.  We also have 
an important cultural and international dimension of the language’s curriculum.  
 
How do I apply for a selected place? 
By completing the application form on the next page (or also available from the Reception 
Office at the school). 
 
How many pupils will you take? 
Up to 10% of the intake of 230 pupils. 
 
Whom will you select? 
Pupils who demonstrate a particular aptitude for Modern Foreign Languages. 
 
How does the school decide whether pupils have and aptitude for languages subject? 
From assessment tests undertaken at Lynn Grove during October. 
 
What if my child is currently at Wroughton, Woodlands, Homefield, Hillside or 
Moorlands? 
You may still wish to apply for a place in the 10%. 
 
Will the selected 10% be in top sets for everything? 
Not necessarily – setting depends on an individual’s abilities in each subject. 
 
Will you only take pupils from the Great Yarmouth Area? 
No, the 10% intake will be determined by aptitude in the Modern Foreign Languages.  
Location will not be a factor. 
 
Do I fill in an ordinary Common Application Form from the LA as well? 
Yes.  You should fill in the standard LA form in exactly the same way as normal, highlighting 
your preference for choice of school and if you are applying for a specialist place.  We will 
make every reasonable effort to inform both you and the LA of the outcome of the tests by 
the submission date of the CAF form. 
 
If after reading this you have any further questions, please contact either: 
 
Amy Brookes, Principal or Darren Carter, Vice Principal  
 
Tel:   01493 661406  
Email:   enquiries@lynngroveacademy.org.uk 
  

mailto:enquiries@lynngroveacademy.org.uk
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Lynn Grove Academy 
 

 

Application Form 
for Admittance to Year 7 2025 
 

On the basis of aptitude in 
Modern Foreign Languages 
 

 

Name of Pupil:    _____________________________________    Gender:  __________ 
 
Date of Birth:       _____________________________________ 
 

Current School:    _________________________________________ 

 
Name of Parents or Carers:_________________________________________________ 
 
Address:________________________________________________________________ 
 
_______________________________________________________________________ 
 
Telephone: ______________________________________________ 
 
Email: __________________________________________________ 

 
The completed form should be returned to the Principal by the end of the first week in October. 
 
The testing will be carried out at Lynn Grove Academy during October, we will write to you with 
details and the schedule for the day. 
 
If you require any further information or clarification, please do not hesitate to contact us at 
school. 
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Lynn Grove Academy 
Priority 2 form 

Report from GP or Hospital Consultant 
 
 
Part A of this form must be completed by a parent.  The form should then be provided 
to the GP or hospital consultant of the child or parent with a medical condition, who 
should complete Part B, sign, date and stamp the form, before returning it to the 
parent. 
 
This form is intended to support an application for admission under Priority 2 of the 
Academy’s Admission Policy, which states: 
 
“Priority 2 – Children with Medical Need requiring Admission to This Academy Only: 
 

Children for whom Lynn Grove Academy is the only school that is appropriate for the child to 
attend because of the child’s medical needs, or because of a serious and ongoing medical 
condition of one or both of their parents which would prevent the parents being able to make 
arrangements to take their child to and from any other school, will be admitted under this 
priority. 
 
Applications under this priority must be accompanied by Priority 2 Form, Part A of which 
must be completed by the parents before being provided to the child or parent’s GP or 
hospital consultant who must then completed Part B, sign, stamp and date the form.  The 
GP or hospital consultant must expressly confirm not only the nature of the medical condition 
of the child or parent, but also the reason why it is appropriate for the child to attend the 
Academy, why no other school is suitable, and the medical reasons why this is the case. 
 
The completed, signed and stamped Priority 2 Form must be provided with the Common 
Application Form.  An application under this priority will not be considered in cases where 
the completed, signed and stamped Priority 2 Form is received after the Common 
Application Form has been submitted.” 
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Part A – To be completed by Parent 

 

Child’s Surname: 
 

 

Child’s Forename(s): 
 

 

Child’s Date of Birth: 
 

 

Child’s Main Home 
Address: 

 

 

Please confirm who has the relevant medical condition? 
 

Child   
 
 

Parent 
 

 
If the child has the relevant medical condition, this form should now be handed to 
the child’s G.P. or hospital consultant for completion of Part B. 

 

If a parent of the child has the relevant medical condition, please complete the 
additional questions below. 

 

Parent’s Name 
 

 

Parent’s Date of Birth: 
 

 

Parent’s Home Address: 
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Part B – To be completed by GP or Hospital Consultant 

 

Name of person with a 
medical condition: 
 

 

 

Please confirm the 
nature of the medical 
condition: 

 

 

In your professional opinion, is Lynn Grove Academy the only school which is 
appropriate for the child or parent to attend as a result of their medical condition? 
 

Yes   
 
 

No 
 

 

 

Please state your 
reasons for stating that 
Lynn Grove Academy is 
the only school which is 
appropriate for the child 
or parent to attend: 
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Please explain the 
difficulties the child or 
parent would 
experience if the child 
attended another 
school within a 
reasonably distance of 
the child’s main home 
address: 

 

 

Signed: 
 

 

Print Name: 
 

 

Position: 
 

 

Name of Surgery or 
Hospital: 

 

 

Address of Surgery or 
Hospital: 
 
 
 

 
 
 
 
 
 

 

Date: 
 

 

Official Stamp: 
 


